
Activities by Applicant Director 
  

1. DIN Form is available on the MCA portal. On the home page, click the Director Identification 
Number (DIN) link. Open Form DIN – I by clicking “Apply for DIN” link. 

 
2. Fill the form online and submit for DIN allocation, by following steps laid down hereunder:  

 
a. All the items against which ( * ) mark is displayed are mandatory i.e. needs to be filled in 

compulsorily  
b. Please fill in your Name, Father’s Name and Address in FULL  
c. Forms with abbreviations will be Rejected. 
d. After filling the complete Form press ‘Submit’ button. 
e. After processing, system will prompt the success or failure message.  
f. After successful processing, provisional DIN will be allocated on-line and displayed in the 

Form, else a caution or error message will be prompted for you to take appropriate action  
g. Please be guided by the system prompts and proceed.  

 
3. The MCA21 system will process the request and respond with a provisional DIN number in a PDF 

form – 
 

a. In case of a probable duplicate, the system will prompt ‘probable duplicate’ as a caution, 
however you have the option to press YES to proceed ahead with the DIN request. Ideally 
the incidence of duplicate would not arise. Duplication can happen if you have already 
applied for DIN earlier, which got rejected or otherwise for any reason not approved and 
now wish to apply again. If you have forgotten the provisional DIN or not saved the form for 
printing, you can retrieve DIN form using ‘Get DIN Application’ link under DIN corner.   

 
4. Save and Print the Form after you are prompted with successful submission and a Provisional DIN 

allotted on-line.  
 
5. The applicant is required to get himself/herself registered on the MCA Portal to obtain login id, 

which is necessary for payment of the DIN application fees. After obtaining the login-id, Login to 
the MCA portal and click on 'Pay Miscellaneous fee' link available under the 'Services' tab. Select 
'DIN application fee' option and enter the provisional DIN. Applicant can make the payment of fee 
by using any of three modes of payment (Internet Banking / Credit Card / Challan) available on 
MCA portal. Form DIN-1 will be processed only after the DIN application fee is paid.  

 
6. Fill the Service Request Number (SRN) of the fee paid on the printed DIN form. Sign the DIN 

application form manually and paste a good resolution photograph in the space earmarked. Attach 
the photocopies of the 'Proof of Identity' (Attach additional proof, if 'Father's name and 'Date of 
Birth' is not indicated in the 'Proof of Identity') and the 'Proof of Residence' with DIN application 
form and tick the relevant checkbox against the document name. Get the photograph and the 
attached supporting documents attested from an approved authority as specified in form DIN-1. 
The certifying authority must mention its particulars such as Name, COP No. etc, and affix its seal/ 
stamp.  

 
7. Complete set of documents is required to be sent to MCA DIN Cell at Noida, by post, courier or 

hand delivery, as per convenience, so as to reach within 60 days from the date of generation of 
provisional DIN online. 

 
8. Application status can be checked on the portal under DIN Approval Status link. 

 



 



 



 


